
PROPERTY OWNER / AUTHORIZED AGENT 

DATE:  

E-MAIL:

NAME: 

BUSINESS NAME (If applicable): 

MAILING ADDRESS: 

CITY/STATE/ZIP: 

PHONE: 

PARCEL ID NO. : 

PROPERTY INFORMATION 
 __ __ - __ __ - __ __ - __ - __ __ __ - __ __ __. __ __ __ 

PROPERTY ADDRESS:  

SUBDIVISION / LOT / UNIT No. :

PROPERTY OWNER:

City of Riverside 
379 Depot Street • Riverside, AL 35135 • 205.338.7692 • www.riverside-al.com

STEP 2 - Claimed Exemption Type:  Please check one. 

Please submit completed request form at Riverside City Hall or submit by email to revenue@riverside-al.com
- $25 fee must be paid before processing of the request can begin. Emailed applications will be invoiced on-line.
- Supporting documentation (Including any applicable court order, subdivision covenant, deed, survey, etc.) to substantiate any claim of exemption 

must be submitted with request.
- Processing of Subdivision Exemption Letter Requests is normally completed within 5-7 business days.
- Subdivision Exemption Letters are generated per the City of Riverside Zoning Ordinance and Subdivision Regulations. A 

Subdivision Exemption Letter does not constitute approval for a building permit.

STEP 3 - Description: Brief description of claimed exemtion type. 

v.8.23

City  of  Riverside
REQUEST FOR 

SUBDIVISION EXEMPTION 
TO QUALIFY, SUBDIVISION MUST COMPLY WITH, AND PROVIDE DOCUMENTATION FOR, ONE OF THE ITEMS LISTED UNDER STEP 2.

STEP 1 - Applicant/Property Information:  Please provide all below information. 

STEP 5 - Issuance/Recording:   Once processed and approved, the Subdivision Exemption Letter will be issued to the property 
owner at the email address listed above. The property owner must then adhere
to the St. Clair County recording requirements. 

I certify that to the best of my knowledge, all information supplied with this request is complete and accurate and that all requirements for 
exemption can be found in the City of Riverside Subdivision Regulations Article IV. Parties hereby agree that this portion of the document 
may be executed with electronic signatures and shall be valid and binding on the parties.

Court Order – Subdivision of land by court order, including, but not limited to, judgments of foreclosure.

Public Acquisition – by gift or purchase of strips or parcels of land for the widening or opening of streets, or for other public uses. 

Parcel Size – Each and every resulting parcel of land equals or exceeds twenty (20)acres [§4.2(c)].

Agricultural Roads – Construction or development of roads or buildings on private property to be used for agricultural purposes.

One-time –              A "one-time" split of a single parcel into two parcels, if the parcel in existence has not been previously divided;

Family – The sale, deed or transfer of land by owner to immediate (Spouse, Parent, Grandparent, Child, Grandchild, Sibling) family member(s).

STEP 5 - Submittal:  

If applicant is not property owner an Authorized Agent form must be submitted with request.

STEP 4 - Endorse: Check and Sign.  

Signature

OR     A "one-time" merge of two contiguous parcels into one parcel. 

(Requirements as provided in §11-52-30 Code of Alabama, 1975)

mailto:revenue@riverside-al.com
https://www.riverside-al.com/planning--zoning
https://www.riverside-al.com/planning--zoning


ST. CLAIR COUNTY 

REQUIREMENTS FOR RECORDING A SUBDIVISION PLAT 

Effective: 2-11-2020 

For purposes of this policy, a subdivision is deemed any division to real property where 

residential or commercial development is deemed the owner’s intent.  This would include 

division where such development is intended to be conducted by a subsequent property owner.  

However, it is not the intent of this policy to contemplate as a subdivision, among other things, 

merely a division of a larger tract of property into smaller tracts to be given to a family member 

or family members for their personal use. 
1. Turn in preliminary plat identifying the totality of real property the property owner(s)

intends to divide and sell in the manner in which the property owner(s) intends to divide

and sell the same  to the County Engineer to check curve information, grades of any

proposed roadways, and screen for Flood Plain area (For subdivision in areas of the

county that are not incorporated).

2. Legal description of property (legible)/All lines must be identified with dimensions such

as bearing, curve data, etc.

3. Owner’s Signature

4. Owner’s Signature Notarized

5. Surveyor’s

a. Printer/Typed name (legible)

b. Signature with date

c. Registration Number (legible)

d. Seal

6. Subdivision Plat within an incorporated area must have Town/City official’s approval

signature(s) with dates.1

7. St. Clair County Health Department authorized approval signature. *

8. Alabama Power approval signature or correspondence. *

9. E911 Office Signature for verification of road name(s) and adding property address.

10. All plats must be printed on nothing smaller than a 1” to 200’ scale, with all print being

legible.

11. Any plat with multiple pages must have initial blocks with dates.

1 Plats required by municipalities but which are not for residential or commercial development shall be attached to 
the deed as an Exhibit thereto and recorded in the applicable Deed Book but will not be recorded or maintained in 
any development subdivision plat books. 

12. St. Clair County Engineer Signature

13. Record Plat with St. Clair County Probate *

14. Any Plat not legible after scanning must be redone at owner’s expense.

Adopted: 

* Requirement may be waived should the Plat represent property divisions, re-surveys, etc. where residential

or commercial development is not deemed to be the owner’s intent as determined exclusively by the County

Engineer.  Should the County Engineer not require recordation pursuant to the above, the division shall be described

with a metes and bounds type description.

11 MUST BE COMPLETED BEFORE GOING TO 12

31588 US Highway 231 - Ashville, Alabama 35953 - 205-594-2190
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